VIGILANT HOSE COMPANY
17701 CREAMERY ROAD
[bookmark: _GoBack]P.O. Box 171
EMMITSBURG, MARYLAND  21727
Phone  301-447-2728
Contacts:  Pam Ellison  240-472-3484
MaryLou Little  240-285-3184
Bill Boyd – 301-748-7466
Building Contract Agreement for Active Members Only 

NAME: _____________________________________
ADDRESS:  __________________________________
PHONE NUMBER:  ____________________________
EVENT DATE:  _______________ TIME:  ___________  Doors Open:  __________

· Members personal use only and must be onsite for event.
· No fee for building rental.
· The maximum attendance is 380 with tables and chairs; 768 with just chairs.  At no time will the numbers be exceeded.
· If you decide to cancel the event we must have at least 30 days notice.  The use of the building includes only the Social hall, Kitchen prep area, ice machine and restrooms unless permission has been provided.
· Linen table cloths and skirts are available for use but must be cleaned and returned within two weeks and then cleanup deposit will be returned.
· Clean up fee of $100.00 is due 2 weeks before the event; once the building is inspected and approved the fee will be returned by mail to the renter.  
· All cleanup must be done before leaving the building the day/evening of the event unless other arrangements are made.  Cleanup includes the following:
· All tables and chairs must be put back in the way they were found.  A copy of the table diagram is located on the back of the door in the closet of the social hall.
· If use of kitchen fryers (must be approved), you must either strain the grease or replace with new grease.
· Kitchen is to be cleaned, swept and mopped.
· All trash is to be removed and placed inside the dumpster located outside.  If bin is full, large trash bins will be provided to use and should be placed inside of back door near parking lot.  NO TRASH IS TO BE PLACED ON THE GROUND AROUND THE DUMPSTER.
· Use of Alcohol and Gaming
· Alcohol is only allowed if brought in by individuals and is not sold at the event.
· If Alcohol is to be sold then you are responsible for obtaining a permit from the Frederick County Liquor Board.  A copy of the permit must be displayed at all times while the function is going on.
· NO ALCOHOL IS ALLOWED OUTSIDE OF THE SOCIAL HALL.
· It is the user’s responsibility to ensure compliance with all federal, state, and local laws and ordinances to include but not limited to liquor licenses and gaming permits.  If your event includes any type of gambling or alcoholic beverages, you must have a Frederick County issued permit. This permit must be displayed in the building during your event. A copy of all permits must be given to the VHC representative no later than one (1) week prior to the event. If copies are not provided by this date the VHC has the right to cancel the agreement and renter will forfeit any money previously paid.  VHC will not be held responsible or liable for any negligence of user not knowing the laws.

· The person signing the contract assumes responsibility for and maintains acceptable behavior at all times.
· Restitution for any and all damages incurred is the responsibility of the person signing the contract.
· No tape/nails are to be put on the walls/ceiling or doors.
· No smoking is allowed in the building.   This includes cigarettes cigars, pipes, chewing tobacco and e-cig devices. Smoking is only allowed outside the front glass doors.  Please discard waste appropriately.
· The Vigilant Hose Company is NOT liable for any accidents/injuries occurring during your event.

_________________________	___________________________
Signature of Responsible Person    	Print Name

_________________________	___________________________
Vigilant Hose Co. Official			Date Signed:  ____________________

Amount Paid __________	Check # _____

Clean up Paid _________  Check# ____ Cleanup Returned _________
Reason not returned _________________________________

Pictures attached:
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